User’s manual for Application System for Certificates

eURL for Application System for Certificates

https://certificate.srv.kobe-u.ac.jp/fc/kobe_u/certificate/

1. Access to the website
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Step 1. Read the following
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Regulations for using the system
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Charge payment methods
-Credit card
Exyenay 61520 -Convenience store
o (Only in Japan)
: -Internet banking
A — Yk A (Only Japanese bank)

nEARMENT R

1
| Issuance fees
: 500yen per copy
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: Cancellation after application :

: It is not refundable after :
1
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completlon of the payment.
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Step 2. Input your email

address.

Step 3. Check the square for

\ agreement on the regulations.

Step 4. Click this button to

send an email for application.




2. Webpage for completion of sending an email for application
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3. Email for application

Access to webpage through URL mentioned in the email for application.
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4. Input application information

Please fill out the form and click the "Next" button. Do not use the "Backward"
and "Forward™ buttons on your browser.

*=The mandatory field

A SR

Family name First name Middle name
*Name
(while at university) %
HEFBOESTORFLRDET.
*Katakana Family name First name Middle
(while at university) @
If you wish to apply English Family name (%) First name (&) Middle name

certificate(s),please fill out the
name on your passport.

*EVIIGEWEEMT 38SE. ) AA-rOEFTREEAALTTE.

Present name(only when your Family name First name Middle
name has changed since you

were a student :
) only when your name has changed since you were a student

*Date of birth(yyyy/mm/dd) [ £ |- v|8 |- E
FrE= Search for address
*POStaI COde @ Please include the hyphen for Japanese postal codes. (xxx-xxxx)* The "Search for address"
function is only available for lapanese postal codes.* If your address is overseas, enter
"999-9999".
EEmRE~E1)
*Address ] (Bl - T>23>8)

* For overseas addresses, please enter the complete address in the first line using single-
byte alphanumeric characters.

*Phone number(daytime
tlephone number) @

* Please include hyphens between numbers where appropriate (e.g., XX-XXxx-Xxxx).
*Please include the country code when entering a phone number outside of Japan.
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*How to recieve
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When you choose “Domestic mail (standard)” or “Domestic mail (express)”

F__________________

Eg |
I #E#S *Postal code ]
Input your postal code with hyphen. I
I Prefecture ------ I
I house number
&R *Address Name of apartment I
I & room number
El:E] *Your name 58 I
I Input your telephone number
I BRI EHEES *Telephone number with hyphen. I

When %crﬁosi“At_offi_ce”_ —_— e e e e e e
I- - If you pick up the certificate by yourself, please bring your
identification* at office.

- If your legal representative will receive at the office, it is necessary
to submit a copy of applicant’'s identification*, legal representative’s

identification* and a letter of attorney**.

Identification*: Passport, driver’s license (Only issued in Japan), Certification of
driving history (Only issued in Japan), Health insurance card, Residence card or other
identification (Please consult us before you submit this application.)

A letter of attorney**must include the following contents.

POWER OF ATTORNEY
Legal vepresentative’s address
Legal representative’s name :

I hereby designate the above as my legal representative with full power and

authority to perform the following:
1 Toreceive (Name of certificate)

(dd, mm , yyyy)

Applicant’s address :

Applicant’s name :

(Applicant’s siganature)
] —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_—




When you choose

“EMSH

I Choose delivery country. I
FEsEmEmEEEEEEEEEEE, (Country list is as below.)
I Country* ERLTLREEN = |f you can’t find the country, I
S ssssmmmmmmmEEEEEE please let us know
I BEREEEECIE—T 3
EPEER I
I HEES *Postal code
I Enter “999-9999”. I
I PR *Address &2 I
I e *Your name 7] e I
I Tk K EFHBE E+Telephone number @ I
I Input your telephone number with hyphen. I
ICountry list I
Japanese English Fry Gabon I
AhE A
FAIhERE Us, uE Korea
hi Te
il China R Cambaodia I
iz
#2E Korea *JOA Cyprus
a4 Thailand a1 Cuba I
’“‘_TIJ'\ Vietnam F)w Greece
LR —IL Singapore 57 L Guam I
e 5 .
n;ﬁ Taiwan Sz —k Kuwait
O Mengolia HOTFT Croatia
ht4 Canada =7 Kenya I
a—kSHRT—)L Cote d'lveire
FAARTUE Iceland az4h Costa Rica I
FTAILTUEF Ireland QovEF Colombia
FHI A Azerbaijan S Saipan I
THAIhERE USA YHSTFIET Saudi Arabia
FS7EREREH United Arab Emirates HTs San Marino I
FIPzUT Algeria LISLA Sierra Leone
FILA T Argentina SoF Diibout I
AAZTIL Israel Sz Ah Jamaica
157 Italy S Syria I
159 Irag LHR—IL Singapore
152 Iran ST ke o Zimbabwe I
Ak India AR Switzerland
AU+ T Indonesia A T—F Sweden I
SHE Uganda A= Sudan
prhks Ukraine ANA Spain I
ST TA Uruguay A)Zwh Sri Lanka
2@ United Kingdom AORFT Slovakia
IHTFFIL Ecuador AOAR=F Slovenia I
Tk Egypt AN Senegal
TIAR=TF Estonia YOEL Solomon I
IFAETF Ethiopia a4 Thailand
IILHILAE L El Salvador L& Taiwan I
F—2ALIUT Australia BUHFTF Tanzania
F—2ARIT Austria Fzx3 Czech Republic I
Fv— Oman HE China
Errd Netherlands FazLTF Tunisia I
H—+ Ghana FU Chile
hE—IL Qatar TLI—7 Denmark I
h+4 Canada Fa Germany




1

k=3 Togo
FY=H —F-pksid Trinidad and Tobago
kLo Turkey
FATIT Nigeria
Za—HhLF=F New Caledonia
e M New Zealand
Fai—)l Nepal
Ao — Norway
H=L—= Bahrain
INEARL Pakistan
A% urd Panama
NWIF=Za—¥=7F Papua New Guinea
INSTTA Paraguay
FRLIER Barbados
NH— Hungary
I S5T Bangladesh
Dqi— Fiji
F1UE Philippines
F4TE Finland
T4 Bhutan
TSUI Brazil
TIA France
FIHIT Bulgaria
FibaA Brunei
AL Vietnam
AREIS Venezuela
ATI—i Belarus
~A— Peru
AF— Belgium
A=K Poland
Eavirk o Botswana
RILEH L Portugal
i Heng Kong
R LaSA Honduras
<h#+ Macao
THEZTF Macedonia
IHHAHIL Madagascar
<ILE Malta
=T Malaysia
MF2Uh Republic of South Africa
EpT— Myanmar
A%i0 Mexico
EF—) R Mauritius
£+a Menace
EILTAT Maldives
£O0w3 Meroceo
O Mengolia
EL% Jordan
4R Laos
SHET Latvia
YFF=F Lithuania
eFoiadd4y Liechtenstein
WN—==F Romania
[ rR oV | Vs A Luxembourg
e Rwanda
Ruszian Fe ion



I HAREZAND

*School

*Department m
*Major @
Student ID number

*Month and year
(yyyy/mm) of admission

*Month and year

<Regular student>Choose “t&RIFR (£ - & - & - BiR) .
<Non-regular student>Choose “RIEERIEE. HFREE GFERE) "

Choose “ERi#HiAFAIBIRAZRIE(Master’s course)” or “EBR A FRAIREIRIE
(Doctoral course)”.

(No need to choose at this field.) v
-
ISeIect pur status.
Year ¥ Month -ZE¥ (MBT) Graguation
I | B2 |withdrawal
If you don't know the admission year,please fill in the blank"9999". -BEEE  [Expulsion

I HE8R935 7 expiration

( o) of ﬁ Year ¥ Month o T<EEW L ¥ *Onlly for non-regular students
completion/withdrawal If you don’t know the completion/withdrawal year,please fill in the blank"9999".
1 FRESTERS Transcript - v | ¥ Please fill out the number of copies.
a
P
a ETERS = v B
n Certificate of graduation
T zolt Other = v E
e
£ ARESIREE Transcript | -- v &
n
% B TS = v &
: Certificate of graduation
. Tof Other = v i@
SARETENT S
If you wish to apply for other department certificate,
please click the above button.
*Request for sealed @ F®  Unnecessary
certificates 2E  Necessary

*Purpose of use

Comments

Total number of copies

08




AAEZER

After selecting the identity document to be uploaded, please click the "Upload" button. Your
application will not be processed if the image you upload is unclear.
File format: JPG or PDF; File size: up to 3 MB for identifications
Passport
Driver's license (Only issued in Japan)
Cerification of driving history (Only issued in Japan)
*|dentification m Helth insurance card
Residence card

Other (Please consult us before you submit this application.)

*Digital image of identification E Choose the file :ZER=11TL =

]
il

Digital image of identity
document 2(e.g. if there are ch
additional details on the back of
document 1 or on another page)

oose the file ERZNTLETA

Uproad

M If you are having problems uploading your file, please try the following:
1.Use a different browser (IE, Chrome, Firefox, etc.).

2.Use a different device (PC, smartphone, tablet, etc.).

3.Change the file type (JPG/PDF) and/or reduce the file size.

4.1f none of the options in 1, 2, and 3 above work, please contact us.

Next



5. Confirm payment details and select a payment method

TIAZE  Payment details

TSUHD (Ea] HED] REDRY S HEALRITEE, Number of
Unit fee  ©OP'es Issuing fee
RiTABAZE Name of certificate B B BOFHA
[EBARRE 1] Zoft (F132) 500 A 20 ;@ 10,000 A
IHE &8
Total issuing fee MRS RETFHNEE 10,000 A
Express fee EiERE 0 M
EMS fee EMS#iE 2,000 M
System usage fee AT LHAR 300 M4
Total fee  &Ft®HE : 12,300 H
FIhF5EFEIR  Select a payment method
o JLuv rA—-FETEIS  pay by credit card
*How to pay JYEZTVAARPTREILD pay at convenience store(Only in Japan)

S|TTHILS (Pav-e2sy)  pay by net bank (Only Japanese bank)
L2y bH—FTXIAD

Type of card visa ] 03 &

*Card numer m

HAMEXOBS(E. /\A T2 (1) BT 45-455-415-31F EERTANULTEZL,
*Expiration date(mm/yy) m x vy B/ - v =

| As is written on the credit card.

*Card holder's nameﬁ

H—REEBENTVSEN CEERNTAALTI S,
*PIN code m KVISA - Mastercard - JCB ZCHBEDBSE. H— KEEOREIGOLFIUF I—KEk

ETFTANULTLEZL,
#American Express ZCFIEORSE. K- FEROELICERSN TV 3400+
J—-FEEEHFTADULTLESL,

[AIRERE] 20V ILTSERBVWERITENT EA.

Confirm the entry The paym?nt will be finalized on
the following webpage.



6. Confirm application details

Please confirm your application details as below and click “&3z3AL 54T (Check out) ”. Don’t use the

“forward” and the “backward” button on the web browser.

ORFLERLTIES, B
ZhAs
ESF LS Cost :‘:;‘: rof
Type of certificates 1l
Type of certificates 500 i 1il
1|
Total fee
Express mail charge
EMS charge
System usage
Totalfee :1,300H
AAEEEE JZR—
FAEZEHOERK 1
EffEIUvITEE.
FAEERSHOERK 2 -
HEiAEREEETS
ILBUbI=F  Credit card
i Card number

Please confirm payment
information.

Expiration date

Card horlder's name

EUFEEERTD
Please make sure if there is nothing wrong with applicant
information.
There will be no refunds for any cancellations after

completion of the iaiment.

You can recieve the confirmation email after click the
"Check out". If you can't recieve it, please contact us.
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If you want to change the above
information, please click this button.

If you want to change the payment method, please click here.



7. Complete the application

O WMPKE awsAvsqomasirs

Bi@ES 201509041 1425487387

After the above screen appears, the below confirmation email will be sent. You

don’t need to respond.
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Information desk: Academic Affairs Office, GSICS
gsics-kyomu@office.kobe-u.ac.jp



